How to enable access for your SEO team so they can manage your website
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Google Search Console
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It shows how Google "sees”
your website. It allows us to
track keyword rankings,
identify pages with crawling or
indexing errors, and submit
sitemaps to ensure your web

pages appear correctly in
organic search results

Step-by-step approach
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To track what happens after a
visitor lands on your site. It
provides actionable data on user

behavior, conversion rates, and
bounce rates, helping to prove
which SEO strategies are
successfully turning organic
traffic into leads or sales.
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Required for local visibility,
managing this allows us to
optimize your presence on

Google Maps and local search
packs. It is used to update
business hours, post offers,
and manage customer reviews
to boost local rankings.




Google Search Console Access

@ Navigate to https://search.google.com/search-console/

@ Login using the Google account associated with your website

@ Google Search Console

Improve your

performance on ’ oy,
Google Search 4

r:/ o
Search Console tools and reports help you
measure your site's Search traffic and o

performance, fix issues, and make your site
shine in Google Search results

Optimize your content with Search
Analytics

See which queries bring users to your site. Analyze your site's
II impressions, clicks, and position on Google Search.
R [ |


https://search.google.com/search-console/

Google Search Console Access

Select the correct website from the property dropdown menu in the top-left corner.

‘ Goog|e Search Console Q, Inspect any URL in "https://boldpeakllc.com/"

~2 httpsi//boldpeakiie: v Overview

A Overview

Q Insights _ # Google Search C

»? Performance ~ httpsi/boldpeaklic.co... ¥

Q_ URL inspection Overview

Insights

Performance

Py O D

URL inspection

@ Open Settings: Scroll to the bottom of the left navigation panel and click Settings. s ~

|_D Pages
B8 Sitemaps

& Removals

Experience ~
(%) Core Web Vitals

&) HTTPS

Enhancements ~

£ Breadcrumbs
Security & Manual Actions v

@ Links

9@ Achievements

I 8 Settings

[0 submit feedback




Google Search Console Access

General settings

Ownership verification 9 You are a verified owner >

Click on Users and permissions in the main center panel.

Users and permissions

Associations b

Change of address

Bulk data export

Crawling

robots.txt

Crawl stats JRT

About

CIick on Add User. A pop up wi" show up. Property added to account November 28, 2025 REMOVE PROPERTY

Users and permissions

anage who has access to this property and their permissions. Learn more

+8 ADD USER OWNERSHIP HISTORY UNUSED OWNERSHIP TOKENS (0)

Users (1) =

Name T~ Email Permission

L :

’ Rows perpage: 10 1-1 of 1 < >




Google Search Console Access

Add user
Type the person's valid Google Account email address (e.g
testemail@gmail.com)

@ Give the user Full Permissions

Permission

CANCEL ADD

Add user

Email address

testemail@gmail.com

ermission

CANCEL

@ Click Add to finalize the user access.
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Google Analytics Access

@ Navigate to: https://analytics.google.com/

@ Login using the Google account associated with your website

Welcome to Google Analytics

‘Google Analytics gives you the free tools you need to analyze data for your business in one place, 50 you can
make smarter decisions.

ﬂ P—

Complete information
Understand your site and app users to better check the performance of your marketing, content, products, and more,

Get insights only Google can give =
Access Google’s unique insights and machine learning capabilities to make the most of your data.

-
Connect your insights to results ‘ 4
Analytics works with Google's advertising and publisher products, 5o you can use your insights to deliver business results, - . .
You will see either screen.

L g Aot Google Analaics n

G

Sign in [| -

to continue to Google Analytics Forgot email?

Mot your computer? Use Guest mode to sign in privately. Learn more
about using Guest mode

Create account Next

' English (United States) = Help Privacy Terms


https://analytics.google.com/

Google Analytics Access

All account

Al Analytics

@ Click on the settings wheel and select Admin ©

Q@

Q@

Under Account Settings, Select Account >
and choose Account access management

Y bsites
.ll Analytics Q. Try searching “top countries by users”
M + Create ~ Admin
These settings apply to all users of this account and property. For settings that apply only to you, go to My preferences in the left navigaticn.
Admin ~
@ My preferences SCEOUNERERTGE
@ Acecount settings ~ Account
_ ik These settings affect your analytics account What's an account?
Account details B  Account details @ ¢30 Account data APl quota history @
Account access managem... 28%  Account access management @ ]  Trash @
Account change history O Account change history @
Account data APl quota his...
Trash PROPERTY SETTINGS
Property settings A Property Data collection and modification
+ Property These settings affect your property What's a property? These settings contrel how data is collected and modified
+»  Data collection and modifica... Bl Property details @ £ Datastreams @
»  Data display 2&:  Property access management @ g Data collection @
v Product links ¥D)  Property change history @ 2, Dataimpert @
o~ . N
¢.*  Property data APl quota history @ @ Data retention @
Ee Scheduled emails @ Y  Datafilters @
=« Analytics Intelligence search history @ a Data deletion requests @
2,  Consent settings @
Data display
These settings contrel haw data is shown in your reports .
Product links
g Evants @ These settings control which products link to this property
@
ﬁ Network settings @ ﬂ Google AdMob links

0 < 2  Audiences @ 59,' Google AdSense links



Google Analytics Access

@ Click on the + sign and select Add Users

Account access management 1 row o G = /

My Personal Websites

X
[J Name Email Roles and data restrictions @  Add users
O @gmail.com Administrator Add user groups

sssssssssssss

X Add roles and data restrctions 5 (editor allows us to manage configurations, tracking optimization and connect key search tools)

Direct roles and data restrictions @

Standard roles
Administrator

I
O Full e

Il cantral af accoum. Leaim mone

e — @ Click to Notify new users by email and then

O Marketer
Edit audiences, key events, attribution models, lookback windows, and events for account. Includes Analyst role. Learn more
O Analyst °
Can share created explorations 1o ather users of the sccaunt. Includes Viewer rale. Leam mons C I C t e l I t t O n
O
See report data and configuration settings for account. Learn more
o Mone
Mo fole assigned. Learm mate
e Data restrictions
o Mo Cost Metrics

(W]

Mo access to cost-related metrics for sccount. Learn more
Mo Revenue Metrics
Mo access to revenwe-related metrics. Learn more



Google Business Profile 03

@ Sign into your Google account and navigate to https://maps.google.com/

Click on the dots section next to your account photo and select Business
Profile Manager ... <. e e o

_—

. Your favorites

EL_W - .L ”
@ Click on the vertical dots and select Business Profile Settings

Mode All Images Videos Forums News Shopping More -  Tools -
.. Your business on Google Profile Strength () /
& 1. 4 customer interactions Complete Info__ "
7 =] = E ~ Business Profile settings
Edit profile Read reviews Photos Posts Performance Ad
Notifications
lﬁ m El Add a new Business Profile |
dit products  Edit services Bookings Ask for revie... '
Your profiles
Finish your ad : Complete your i Add social profiles
profile Help & support
Just a few more steps to Add details and get Build customer trust by
reach more customers discovered by more adding social profiles Send feedback
customers

Terms of Service


https://maps.google.com/

Google Business Profile

@ From the Pop up, select People and access

& Business Profile settings

People and access
Add, edit, or remove people's access

Advanced settings
See profile ID and manage labels, store codes, and other settings

Remove Business Profile
Mark this business as closed, transfer ownership or permanently remove this profile

& People and access

Linked accounts Add, edit, or remove people's access to this Business Profile
See and manage link requests from other Google products, such as Google Ads or Merchant Z

Center 2+ Add

-

Click on the Add button

Enter the Email address > assign
the Manager role and then click Invite

They will receive an email about it.

& Add person

Email address

Access

Select what role you'd like to grant this person to manage this Business Profile on Search and Maps. You
can change it at any time.

Owner
Can edit, add people, and transfer ownership of the Business Profile on Search and Maps

O

Manager
Can make changes to the Business Profile on Google Search and Maps

Cancel

®
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